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 Sponsor’s Guidelines/Program Announcement/Rules/Solicitations/Application*


For NIH, Initiate application in ASSIST


For others, refer to program announcement for guidance








Sponsor’s Allowable Costs 


Fringe Benefits


Cost Sharing


Identify F & A Rate


Obtain Departmental Approval


Budget and Narrative 





Project Abstract/Summary


Specific Aims


Research Strategy/Narrative


� HYPERLINK "mailto:awimes@msm.edu" �awimes@msm.edu�








Review, and resolute issues prior to submission 





Compile all proposal elements both non-scientific and scientific 


 








Not


Funded








Funded


(Notice of Award)





Complete


Budget


Form Pages and Budget Narrative


 





Submit all applicable attachments to Angela Wimes for initial review. 


Word Documents preferred











Proposal Preparation 








Award Set-up in BANNER


(SP & OGC)**








Proposal Review and Submission


 5 days before the due date 








SP 


Database





Department Administrators*


Salary information, and verification


for all positions*


HR-TBN positions only*





Grant Application Workflow





* If applicable 











Official Signatory 


Dr. Sandra Harris-Hooker


Agency confirmation sent, if applicable








Complete Intent to Submit Form 








** Office of Grants and Contracts (OGC)


Sponsored Programs (SP)


Revised 07/21/2016





Forward Form by email to:


 Department Chair and Department Administrator


 Co-departmental Chair*


� HYPERLINK "mailto:osra@msm.edu" �osra@msm.edu� (Sponsored Programs) 


Sponsored Programs.












